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Personnel Security Specialist | 0244001 11/05/01 11/18/01
— .
SERIES GRADE KNOWN PROMOTION POTENTIAL TOQ AREA OF CONSIGERATION TYFE Op FUSIHHUN

) BARGAINING NONBARGAINING

00 80 GG_ 13 13 NATIONWIDE UNIT x LINIT

ORGANIZATION LOCATION WASHINGTON. DC COMMEITING AREA X | ruLenive PART-TIME
. C s . PERM ANENT M EOR,
Office of Administration REGION COMMUTING AREA X | APPOINTMEN PR v A A
Division of Facilities and Security , [NCUMBENT 1S NOT TO EXCEED
: X |k NRC Wide X | RAnDOM BRUG

Persconnel Security Branch RANDOM
DUTY LOCATION TRAVEL REQUIREMENTS NAME OF IMMEDIATE SUPERVISOR

Rockville, MD Minimal Cheryl Stone
APPLICATION INSTRUCTIONS: COMPLETE AND SUBMIT THE FOLLOWING TG THE ADDRESS SPECIFIED AT THE BOTTOM OF THIS PAGE. [Use the Virrmy Anmonccnrent Numher In ol corrramemience.
I. AN UBDATED SF17) PERSONAL QUALIFICATIONS STATEMENT OR APPLICATION FOR 4. NRC APPLICANTS({GNLY); FOQUR CQOPIES OF APPLICATION MATERIALS REQUESTED.

GOVERNMENT EMPLOYMENT GR RESUME 5. THE NRC I8 A ZERO-TOLERANCE AGENCY WITH RESPECT TO ILLEGAL DRUG USE.

2, AN NRC FORM |15, VACANCY APPLICATION STATUS NOTICE (NKC applicanis omly; 6. OTHER (Secify):

=

A COPY OF YOLR CURRENT PERFORMANCE APPRAISAL OR A SIGNED STATEMENT
THAT IT IS NOT AVAILABLE,

NOTHE. APPLICATIONS MAY BE REFERRED TQ THE RATING ENTITY A MINIMUM OF SIXTEEN {16} CALENDAR DAYS AFTER OPENING DATE

NONBARGAINING LINIT POSITEONS ONLY. CANDIDATES WHOSE PRESENT PROMOTION POTENTIAL DOES NOT EXCEED THE POTENTIAL OF THIS VACANCY MAY NOT BE SUBIECT TO RATING PROCEDURES AND MAY
BE REFERRED DIRECTLY TO THE SELECTING OFFICIAL

DUTIES OF POSITION (if this posinioi is annownced af mudtiple grade levels, these dutles describe the full performance level: ai lower grade levels the duties may very stightly and will be performed under somewhat
claser supervision.)
Implements the NRC Adjudications sub-program of the Personnel Security
Branch which involves the determination of an individual’s initial or
continued eligibility for NRC employment clearance and/or access
authorization; administers the pre-employment invegtigation waiver
program under Section 145(b) of the Atomic Energy Act of 1954, as
amended; and administers the Branch’s Management Information System.

QUALIFICATIONS REQUIRED {if the position is announced at multiple grade levels, these qualifications describe the full performance level, unless otherwise specified. The  position description, immedicte
supervisor, andfor NRC Manual chapter and Appendix 4108 can be consulted for more detuiled quulification requiraments andlor interpretation of qualifying expertence.}

Candidates must have at least one year of specialized experience at the
next lower grade or equivalent.

SPECIALIZED EXPERIENCE is experience that demonstrates detailed knowledge
and understanding of security requirements established in legislaticn,
regulations, Federal statues, Executive Orders and various policy
statements affecting U.S. Government personnel security programs.

CONTINUED ON BACK

RATING FACTORS (Applicants are sirongly encouraged o Subhir o siatement addressing the Rating listed below )

APPLICANTS MUST ADDRESS THE RATING FACTORS LISTED BELOW:

1. Knowledge and understanding of personnel security regulations,
Federal statutes, Executive Orders, directives and other government
issuances and how they govern personnel security.

(EXAMPLE: Describe specific work experience, education, training and

CONTINUED ON BACK

FOR ADDITIONAL INFORMATION CONTACT AgEA | NUMBER
Jude Himmelberg EMail: JVH Mail Stop: T 2D32 o 301  415-6974

SENI APPLICATION MATERIALS T0:

Hnaan Resouryes ) - N - - R I - ' ~
x Services & Operations Regaot | Porsotnct Officer Region H Persomel Otficer Region HI Peesenel Otficer Repion |V Personnet Otflcer
Office of Hunian Resources

LLS. Nuelear Regnlory Conmission L1, Nueluwr Regulary Commbssion LS. Nuckair Regulatory Commiission LS, Nuclear Repulatory Cotmiission LIS, Nuclear Regulatory Comniission
Waslington, D.C, 20855 415 Allendale Rend 6! Forsyih Sireer, SW (23T85) 801 Warretvilie Ruad 611 Ryan Plyzs Drive, Suine 400
King ol Prussiy, PA 19406 Atlanta, GA 30303 Lisle, 1L 60532 Arlingen, TX 76011
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QUALIFICATIONS REQUIRED - CONTINUED

Candidates must also have knowledge of: U.S. counterintelligence probklems
and concerns; knowledge of the characteristics of subversive activities
and crganizations; knowledge of security regulations and policies
affecting the employment of indiwviduals.

RATING FACTORS - CONTINUED

development assignments which demonstrate your knowledge of and ability
to interpret the Federal govermment personnel security requirements as
delineated by statute, regulation or policy. Describe security programs
in which you participated and your role and responsibility within the
program and your experience providing advice and guidance on a variety of
personnel security matters. Describe the scope and complexity of the
igeues inveolved. Provide specific examples and accomplishments
pertaining to the above.)

2. Experience and knowledge in investigative, fact-£finding and evaluation
practices and technigques.

(EXAMPLE: Describe specific work experience, education, training and
developmental assignments which demonstrate your knowledge of
investigation techniques, interviewing techniques, and fact-finding
evaluations and practices. Describe how you have applied this knowledge
and for what purpose.)

3. Demonstrated skill in communicating information, ideas and advice in a
clear, concise and well organized manner, both orally and in writing.

(EXAMPLE: Describe specific work experience, educaion, training and
accomplishments which demonstrate your ability to communicate
information, both orally and in writing. Describe your experience
providing advice and guidance to managers. Describe the kinds of oral
presentations you have made, to whom and for what purpose. Describe the
kind of material you have written such as research papers, letters,
memoranda, news articles, essays and reports. Discuss the level of the
intended audience and the purpose of the information.)

4, Demonstrated ability to establish and maintain effective work
relationships with individuals at various levelsg while effectively
managing multiple projects.

(EXAMPLE: Describe specific training, education and experience that
demonstrates your ability to interface tactfully with employees at
various levels as well as the public while handling multiple tasks.
Degscribe how establishing effective working relationships have enabled

CONTINUED ON NEXT PAGE
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RATING FACTORS - CONTINUED

you to develop and implement successful approaches to problem solwving,
achieve cooperation, and consensus among parties engaged in joint or
parallel efforts, and/or resolve conflict.)

NOTE: BREADTH, RECENCY, AND LENGTH OF EXPERIENCE IN THE FIELD, TRAINING,
AWARDS AND COMMENDATIONS; PAST AND CURRENT PERFORMANCE; AND COMMUNITY OR
OQUTSIDE PROFESSIONAL ACTIVITIES WILL BE REVIEWED AS THEY RELATE TO EACH
OF THE ABOVE FACTOS TO DETERMINE THE LEVEL OF KNOWLEDGE, SKILL OR
ABILITY.

REASONABLE ACCOMMODATION WILL BE MADE FOR EMPLOYEES WITH DISABILITIES,
EXCEPT WHEN DOING SO WOULD POSE AN UNDUE HARDSHIP ON THE AGENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOINTMENTS OR POSITIONS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
OFFICIALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.
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